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Enterprise Account Dashboard Overview
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Enterprise Account Features

• For Enterprise Account, it enables Supplier to perform all types of transactions by logging into their Ariba Network account.  
o Inbox : Documents from your Buyer/s
o Outbox : Your submitted documents
o Reports : Run reports and extract content into Excel
o Status : Number of POs and their status
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Enterprise Account (EA)

• You may customize the options to view on the dashboard. (Maximum up to 4 tiles per dashboard.)
• Click on “More” to view more options and click on “Manage Default Tiles” to select. 

Options to 
view
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Enterprise Account (EA) : Collaboration

• The Sourcing Buyer needs to invite you to collaborate before you are able to view the “Collaboration Requests”.
• To locate the “Collaboration Requests”, click on “More” to view more options. 
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Enterprise Account (EA) : Trends

• Supplier is able to view the trends of:-
o Purchase Order by Volume,
o Purchase Order by Amount,
o Outstanding Invoices. 
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Enterprise Account (EA) : Trends

7



PRIVATE & CONFIDENTIAL     All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.

Enterprise Account (EA) : Trends
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Enterprise Account Registration
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Enterprise Account (EA)

Process How does it look like?

Invitation email on accepting Trading Relationship Request 
(TRR) from RWS. 

Click the link in the email letter to proceed to the landing 
page.

Click on “Register Now” to create a NEW Enterprise 
Account.

Click on “Log in” if you have an EXISTING Enterprise 
Account.
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Enterprise Account (EA)

Process How does it look like?

For New Users:

▪ Enter Company Information fields
       marked required with an asterisk (*).
▪ Enter User Account information marked
      required with an asterisk (*).
▪ Accept the Terms of Use by checking
       the box and click on “Register”.

For Existing Users:

▪ Log-in using your current Ariba 
username and password.

▪ Go to Company Setting, select 
“Customer Relationship”.

▪ Under “Pending” section, accept the 
Trading Relationship Request (TRR).
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